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Requesting Agency 2. Division or Bureou of Requesting Agency 

SUPERVISOR OP ASSB33*ffiflr 
3. Authorization Requested (Check only one of the squares below). 

•
Dispose of present accumulation. N o 
additional accumulation is antici

pated. Records have ceased to have value 
to warrant retention. 

B 

•
Establish retention schedule for re
cords for which there is a continuing 

accumulation. The records will cease to 
have value to warrant their retention after 
the period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time indicated. 

4. 
Item 
No. 

5. Description of Records - . 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

1 . ASSES3S5HT DGCKEfS 

Ifcero a rc 157 volaaes with varying ds teo fron 1850 through 1910 and 
ond estimated £00 voluineo for the several l ev i e s s ines 1 9 1 0 V Tho 
records p r i o r t o 1850 were destroyed fay f i r e . Dockets of the various 
Levies alnc© 1852 hsare been re ta ined penaanent3^» Ent r i es a re iaa&9 
ay d i s t r i c t . 

Shose 4" x 6 n cards shot? d i s t r i c t nurabcr, d a t e , g ran tee , grantor* 
ioscripfcion of pxoparty, assessment* t h e a t t o r n e y ' s naae and, on t he 
OTars6| crerti f l ec t ion tha t the tsxea oa t he property have been paid 
and tho t r a n s f e r noted i n the assessment record . The e a r l i e s t data 
found for those records was 1943, These a re i n tho basement v a u l t , 
along with tho Transfer Cards for the years 1S<4 and 1945. Later 
,rari3fer cards aro i n the Assessment Office. They a r e prepared a t 
the t i n e of t r a n s f e r of property and a r e used fo r making the proper 
antr ies i n the Assessment books. There i s occasional reference t o 
>hea thereaf te r* Howsvsr, a l l pe r t inen t information can bo obtained 
Proa severa l o ther sources. There i s no need fo r thoa a f t e r the 
t'ecoaseoded re ten t ion per iod. An eetiaafcod one cubic foot of 

; s a t e r i a l •will bo destroyed upon approval of t h i s schedule* 
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ency, Division or Bureau Representative 

hedule Authorized as Indicated in Col. 6 by Hall of 
ecords Commission. ' 

Archivist 

Disposal Authorized as Indicated in Col. 6 by Board of 
Public Works. 
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